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INOJIO’)KEHHUE
0 OubMoTeKe rocy1apCTBEHHOr0 610/ 1KeTHOr0 NPodecCHOHAILHOr0
o0pazoBaTeabHOro yupexaenus Cpepaiosckoii o6/iacTn
«AcOecTOBCKHI KOJLIEUK HCKYCCTB»

1.00mue noaoKeHHs.

1. 1. bubnuoreka sIBAsSETCS OQHUM M3 BEAYLIMX CTPYKTYpHBIX nmoapasmenenuii ['BIIOY CO
AcOecToBCKOro KoJjule/ka HCKyccTB obecrneduBaroluX yueOHOH, Hay4yHOH, CHpaBOYHOM,
XYJIOXECTBEHHOH  JIMTEpaTypoil, IEepPHONUYECKUMH H3JaHHAMH M HHOOpPMaIHOHHBEIMH
MarepuaiaMu (Iajee — JOKyMeHTaMH) y4eOHO-BOCHHTATENBHBIN MPOMECC, a TAKKE LEHTPOM
pacrnpoCcTpaHeH sl 3HaHHI, JyXOBHOTO H HHTEIEKTYaTbHOT0 OOIIEHHS, KYIbTYPHL.

1.2. bubnuoreka B cBOe#l aeaTenbHOCTH pykoBoacTByercs Koncrurymwed Poccuiickoit
denepanuu, 3akosom Poccuiickoit @epepamuu «O6 obpazopannn», OenepanbHbiM 3akoHOM «O
6ubnmoreunom Jene», mnocrtaHoBineHusMH [IpasutensctBa Poccwmiickoit ®@enepanum U
HOPMATHBHBIMH TPAaBOBEIMH aKTaMH I'OCYJapCTBEHHBIX OPraHOB yNpaBlIeHHs 00pa30BaHHEM IIO
BOIIPOCAaM, OTHECEHHBIM K HMX KOMIIETEHIIMH, INMpPUKa3aMH H PaclopsDKeHHSAMH IHPEKTOpa,
YcraBoMm koyiemka, a Taioke HactosiuM [lonoxerneM.

1.3. Konnemx ¢uHAHCHPYET AeATENbHOCTs OHONHOTEKH M OCYIIECTBISET KOHTPOJb 3a €€
paboToit B COOTBETCTBHH ¢ AEHCTBYIOIINM 3aKOHOATETHCTBOM.

1.4. BubnuoTeka B CBOEH JEATEIBHOCTH OTpaXaeT CIOXKHBIIEECS B 00lIecTBe
H/IEOTIOTHYECKOE ¥ MOMHTHYECKOoe MHOrooGpasue. He nomyckaetcs LEeH3ypa, OrpaHUYHBAIONIAs
IpaBo uyuTaTeneit Ha cBoOOAHBIN HocTyn K OubimoTeunsM honaam.

2. OcHoBHBIE 3a0a9H

2.1. TlonHoe u onepatuBHOe GuOMHOTEedHOE H WH(MOPMAUHOHHO-OHOMHOrpadHIecKoe
ofcnyxXuBaHHE CTYAEHTOB, MpemojaBaTeneii, COTPYAHHKOB, Ciyluareied IporpamMm
IOTONHATENLHOTO npodeccHoHanbHoro obpazoanus u yqammxces OJJ0 AKH, ycraHoBICHHBIX
B NpaBHJIAX II0JIb30BaHKs OHONHOTEKOH KOJUIE[DKA, B COOTBETCTBHH C HH(OPMAIHOHHBIMH
noTpeOHOCTSIMH YUTATENEH.

2.2. ®opmupoBanue OubGnmMOTEUHOro (oHZA B COOTBETCTBHM C mpoduiieM KoUIemka,
ofpa3oBaTeNbLHBIMHU npodeccHoHaNbHBIMH N pOrpaMMaMH " AH(OPMAITIOHHBIMH
NOTPeOHOCTSIMH YHTATENEH.

2.3. Opranu3anus 1 BeIeHHE CrpaBovHO-OnbnHorpaduyeckoro anmnapara.

2.4, Y4acTHE B BOCHHTATEIbHOH H TIyMaHHTapHO-IIPOCBETHTENILCKOH JeSTeIbHOCTH
KoJemKka, GopMHpoBaHHE Yy OOydaroluXes CONMATbHO HEOOXOIMMEBIX 3HAHHHW H HABBIKOB,
IpaXkJaHCKOM MO3MLNH, TPO(EecCHOHATLHBIX HHTEPECOB, IpONarai/ia Ky JbTyPHOTO HACIEIHS.

2.5. ®opmupopanue OnOIMOTEYHO-HH)OPMALMOHHOH KyJIBTYyphl, OOY4YEHHE YMTATENCH
COBPEMEHHBIM METOJaM TOMCKa HH(OpPMALUH, TIPHBUTHE HABEIKOB M10JIb30BaHHS KHUTOH.

2.6. CopepumiencTBoBaHue paboTel OHOMHOTEKM Ha OCHOBE BHEJIPEHHS COBPEMEHHBIX
TEXHOJIOTHH ¥ KOMIBbIOTepHU3alui 6HOIHOTeUHO-HH(OPMATHOHHEBIX IIPOLECCOB.



2.7. KoopauHauusi IEATETbHOCTH C HOJApPAa3Zie/IeHUsIMH KOJUIe[kKa, H OOIIeCTBEHHBIMH
OpraHH3alMsMH, HHTErpallis U B3aUMOZeHCTBHE ¢ OHOIHOTEKaMH JIPYTHX CHCTEM H BEJOMCTB,
OpraHamMM Hay4yHO-TEXHHYECKOM MH(popMammu i Oojllee MONHOTO  YAOBIETBOPEHHS
norpebHOCTEH YuTaTENeH B IMTEpaType.

3. OcHoBHbIe QYyHKIHH

3.1. bubnmorexka opramusyer aupdepeHIHpPOBaHHOE OOCIYy)KHBAHME uHMTATENed B
YHTAIBHOM 3aje, U Ha abOHEMeHTe, YCTAHOBJICHHBIX B MpaBHiIaX IOJIB30BaHus OHGIHOTEKON
KOJLIEIKa, IPHMEHSIS. METO/Ibl HHAMBHUIYATbHO TO ¥ TPYTIIIOBOrO 0OCITY)KHBAHHUS.

3. 2. BecninatHo ofecneunBaeT YHTaTENElt OCHOBHBIMU OHOIHOTEUHBIMH YCIIYTaMu:

- TPEJIOCTaBIAET MONHYI0 HHpOpManuio 0 coctaBe GHOMHOTETHOrO (POHIA YEPE3 CHCTEMY
KaTajioros, KapToTeK H C HCIOJIb30BaHHEM APYrHX (opM 6ubanoreyHoro HHGOPMHPOBAHHS;

- OKa3bIBA€T KOHCYJIbTATHBHYIO MIOMOIIb B TOUCKe H BBIOOpE THTEpaTypHI;

- BBIaeT BO BPEMEHHOE TNOJB30BaHHE TEYATHBIC M3JAHHA M JPYIHE JOKYMEHTHl M3
6ubimoreynoro ¢onza;

- BRINOJIHAET TEMATHYECKHe, aipECHbIE U Apyrue oubnuorpadudyeckue CpaBKu, COCTABIIET
IO 3alpocaM CIUCKH JIATEPaTypPHl, OpraHu3yeT KHHKHBIE BHICTABKH.

3.3. bubnuoreka ocCyIECTBISET XpaHEHHE M BbIAa4y METOAHMYECKHAX MAaTepHAIOB
Ipernoaasareieif Kouemka.

3.4. Pacummpser accopTHMEHT OMOJMOTEYHBIX YCJIYr, NOBBIIIAET HX Ka4yecTBO Ha OCHOBE
TEXHUYECKOr0 OCHAIEHHs] OMOINOTeKH, KOMIBIOTEPU3AIMK HH(OPMAIIHOHHEIX MPOLIECCOB.

3.5. OGecneunBaer KoMmmjeKkToBaHue (OHAA B COOTBETCTBHHM C MpOQHIEM KOJUIEIXKa,
y4eOHBIMH TIIaHaMH H oOpaszoBareNbHBIMH Iporpammamu. IlpunoOperaer yuebHYIO, HAYYHYIO,
NEPHOAUYECKYIO, CIPABOYHYIO, XY A0KECTBCHHYIO JIUTEPATypPy ¥ APYTHE BH/IB! H3AHHUH.

3.6. Mzyuaer cTemneHb YJOBJIETBOPEHHUS YHTATEIBCKOTO CIIPOCa C LEIbI0 KOPPEKTHPOBKH
KOMIUIEKTOBaHHMSI W TIPMBEJCHHS B COOTBETCTBHE COCTaBa M TEeMaTHKH (QoHZA ¢
HHQ)opmanimHHbmn NOTpeOHOCTAMH 4HTaTeled. AHATIH3HpPYeT 00ECIEeYeHHOCTh CTYAEHTOB
y4eOHHKaMH U y4eOHBIMH ITOCOOHSIMH.

3.7. OcymecTBasieT ydeT, pa3MenieHne U npoBepky GoHma, ofecnednuBaeTr ero COXpaHHOCTE
M pEeXHM XpaHEHHs, DPEruCTpalMi0 U Jp., B COOTBeTcTBMH ¢ HWHerpykumeit o6 ydere
6ubmuorednoro ¢onaa, yreepkaeHHo npuka3zoM MunkynsTypsl Poccuu ot 02.12.98 Ne 590 n
npuka3zoM MunoOpazoBanus Poccun ot 24.08.2000 2488 «O06 yuere OubinmoreuHslx (GoHIOB
Oubmmorex oOpaszoBarenbHBIX yupexaenui. [lposepka ¢onnoB 6Gubmmorexkw NpOBOIMTCH
CHCTEMaTH4YEeCKH B CPOKM, YCTAaHOBIIEHHbIE MucbMoM Munduna Poccun «O6 uHBEHTapH3ALHMH
6ubmmoreynsIxX GoumoBy oT 04.11.98 Ne 16-00-16-198.

3. 8. UckimovaeT qureparypy u3 (JOHAA B COOTBETCTBHM C HOPMATHBHEIMH aKTaMH.

3.9. Bemer cucreMy OHOIMOTEYHBIX KAaTaJOroB M KapTOTEK HA TPAAMIHOHHBEIX H
9JICKTPOHHBIX HOCHTEIAX ¢ LIeJIbI0 MHOT0ACIIeKTHOTo Oubmorpadugeckoro pacKphITHS (POHIOB.

3.10. IlpuHuMaeT yyacTHe B peanu3aliy MporpaMMbl BOCIIHTATENBEHOM paboTEl KOJLIeIKa,
HCIIONB3ys pa3iuyHble GOPMBI H METOIbI HHIMBHIYATEHON H MaccoBOi paboThL.

3.11. OprauusyeT Ais CTYAEHTOB HHIMBHAAYaJbHBIE 3aHATHS 110 OCHOBaM OMOIHOTEYHO-
6ubimorpaduyecknx 3Hauui. IlpuBuBaeT HaBpIKM MoMCka MHPOPMALMH H €€ MPUMEHEHHS B
yueOHOM npoiecce.

3.12. TlppEEMaer ydacTHe B CHCTEME IIOBBIIECHHS KBaTH(pHKAUWMH OHOIHOTEYHBIX
pabOTHHKOB.



4. Yopas/jieHHe H OPraHH3alHs JeATeNbHOCTH OHbIHOTEKH

4.1. PyxoBoacTBo OHMONMMOTEKOH OCYIIECTBISET 3aBENyIOIIMH, KOTOPHIH Ha3HA4YaeTcss Ha
JNO/DKHOCTE IPHKAa30M MIHPEKTOpa KOJUIeKAa M TONYMHSAETCS 3aMECTHUTENIO JHpPEKTopa Mo
yueOHOM pabote. 3aBeayrOIIMH HECET OTBETCTBEHHOCTH 3a BHINOJHEHHE BO3JI0OXKEHHBIX Ha
OubmmoTteky 3amad ¥ (QYHKUIHH, ONpPENCIeHHBIX IO/DKHOCTHOM HMHCTPYKIHEH, 3a COCTOSHHE
TEXHHKH 0€30MacHOCTH, OXpaHy TpyZAa H NPOM3BOACTBEHHON CAHWTApUH; [aeT pacrnopsHKeHUs U
yKas3aHus, oOs3aTenbHble Uil COTPYIHMKOB OHONMOTEKH, W OCYIIECTBISET IPOBEPKY HX
HUCIOJTHEHMSL.

4.2. PaboTHHKH OHONMHOTEKH Ha3HAYAKOTCA Ha JOJDKHOCTH, MIEPEBOASTCS H OCBOOOKIAIOTCS
OT JO/DKHOCTH PYKOBOJAMTENEM KOJUIEKA MO IPEACTaBICHUIO 3aBeayomero 6ubIHoTeKoi.

4.3. CrpykTypa H INTaTHOE pacnucaHue OHOIMOTEKH YTBEpIKIAIOTCA pPYKOBOIHTENEM
KOJUTeKA.

4.4. Pacxonpl Ha conepkanue 6ubnmoTekHn nmpeaycMarpuBaioTes B obleil cMeTe pacxomoB
KoJuie/mka. PykoBoacTBO obecneuHBaeT rapaHTHpOBaHHOE (PHHAHCHPOBAaHME KOMILIEKTOBAHHMS,
npuobpeTerns 060pyI0BaHHS, NEKTPOHHO-BBIYUCIHTENBHOH H KOIMHPOBAIEHO-MHOXKHUTEIEHOM
TeXHHKH; oOecreunBaer OHONMHOTEKY HEOOXOAMMBIMH IOMEINEHHSMH B COOTBETCTBHH C
JNEeHCTBYIONIMMH HOPMaTHBaMH.

4.5. bubnuoTrexa BeAeT NOKYMEHTAIHIO M y4eT cBOeH paboThl, NMpeAcTaBiIseT OTYETHl M
nadel paboTel B YCTaHOBIACHHOM mopsiake. Ilnadel ¥ OTY4ETHI MpenoCTaBiIseT 3aBEXYHOLIUH
O6ubmuoTexoil 3aMECTHTEIO JTUPEKTOPA KOJUIEKa 10 yueOHOM pabore.

5. llpaBa u 005I3aHHOCTH

Bubnuomexa umeem npaeo:

5.1. CaMOCTOATENIEHO ONpeAeATh COAepPKaHuEe U KOHKPETHEIE GOPMEI CBOEH JIeATEIbHOCTH
B COOTBETCTBHH C LIEJISIMH U 3a7ja4aMH, yKa3aHHBIMH B [lonoxxenun o 6ubnuotexke.

5.2. TlpencraBniaThk Ha pacCCMOTPEHHE M YTBEPKJEHHE PYKOBOJHUTENIO KOJUIEHKA IIPOEKTHI
JIOKYMEHTOB: IpaBHJIa MOJb30BaHMs OMOIMHOTEKOH, monoxeHue o OGubinoTEKe, JMOHKHOCTHBIE
HHCTPYKLHUH.

5.3. BHOCHTP MNpeIOKEHHS [0 INTAaTHOMY PpacHUCaHHWIO, JODKHOCTHEIM OKJIajam,
Ha/0aBKaM M JI0IUIaTaM COTPYJHHKAM B COOTBETCTBHH C JCHCTBYIOIIMMH HOPMAaTHBAMH, B
npejieax yCTaHOBJIEHHOTO (hoHIa 3apaboTHO#H IIaThL.

5.4. OnpenensiTe B COOTBETCTBHH C MpPaBHJIAMH M0JIb30BaHUS OHOIHMOTEKOH BHIBI H
pa3Mepbl KOMIICHCALMH yiep6a, HAHECEHHOI'0 YHTATENSIMH.

5. 5 3nakoMHThECS ¢ y4eOHBIMM IJJaHAMH U 00pa30BaTebHBIMU MPOrpaMMaMH KOJUIEIXKA.
[Tony4ats OT CTPYKTYPHBIX IOApa3JelIeHHH KOIemKa MaTepHaibl H CBEICHHS, HE0OX0IMMBbIE
JUIS PelIeHUs TOCTaBIEHHBIX nepell Oubimorexoi 3anayq.

5. 6 IlpeacTaBnaTh KOJIEIK B Pa3IMYHBIX YUPEXKICHHUAX U OpraHU3aLusIX B Ipeeax CBoeit
KOMIIETEHIIMH, TMPHHUMATh ydacTHe B paboTe KOHQEpeHUuH, COBEIAaHHH W CEMHHApOB IIO
Borpocam 6ubiauoTedHoi ¥ HHPOPMALMOHHO-OHOIHOrpadhuuecKoi 1esTeNbHOCTH.

5.7. BectH B YCTAaHOBICHHOM IMIOpAAKE TMEPENHCKY C JpyruMH Oubimorekamu wH
OpraHu3aLusIMH.

5.8. bubmioTeka OTBETCTBEHHA 3a COXPAHHOCTH CBOMX (DOHJIOB.



Pabomnuxu 6ubnuomexku od6a3aHsl:

* o0ecneyuTh MONB30BATENSIM BO3MOXKHOCTH palboTBl ¢ HHGOPMalHOHHBIMH pecypcamu
6ubmmoreky;

* yHGOPMHPOBATH NOJIb30BaTeNel 0 BHAAX NPeAoCTaBIseMbIX OHOIHOTEKOM yCuIyT;

* obecneunTs HayYHYIO OpraHu3amuio (JOHIOB U KaTaloroB;

* hopMHpOBaTh (POH/BI B COOTBETCTBUH C YTBEPKACHHBIMH (pe/iepaibHbIMH TEPEUHIMHI

y4eOHBIX H31aHui, 06pa3oBaTeIbHBIMU IPOrpaMMaMy KOJUIE/DKA, HHTEPECaMH,

nOTPeOHOCTAMHE U 3alIpOCaMHM BCEX MEPEUUCIICHHBIX BhIIIE KaTEropuii moji3oBaTeeii;

*COBEpPIIECHCTBOBATE HHPOpMaHOHHO-O1bMorpaduyeckoe u GubmmoreuHoe

o0cyKuBaHHE MOJIE30BATENEH;

» ofecreyuBaTh COXPaHHOCTh HCIOJB30BaHHA  HOCHTENeH  HHpOpPMALMH, HX
CHCTEMAaTH3aLHIO, pa3MEIEHHE U XpaHEHHE;

sobecrieunBaTh pexuM paboTs! OubmuoTeKH;

*TIOBBIIIATh KBAJIH(HKALHIO.

6. [IpaBa 1 005I3aHHOCTH NMOJIL30BATE/Iel OHOITHOTEKH
ITonv3oeamenu bubnuomexu umerOm npaso:
*[10JIy4aTh IOJHYI0 MHGOpMalHio 0 cocTaBe OHONMMOTEYHOro (oHAa, WHPOPMALUOHHBIX
pecypcax H IpeaocTaBisieMbIx Oubnuorekoi ycnyrax;
*TI0JIb30BaTHCA CIPaBOYHO-OHOMMOrpadHuecKuM anmapaToM OHOIHOTEKH;
*TI0JIy4aTh KOHCYJIbTAIIHOHHYIO IIOMOIIb B TOUCKE H BHIOOPE HCTOYHHKOB HHPOPMALUH;
*[10JIy4aTh BO BPEMEHHOE M0JIb30BaHHE Ha a0OHEMEHTE U B HHTAIBHOM 3aJie IeYaTHBIE
U3/1aHHUS U PYTHe HCTOYHUKH HHPOPMAIIUH;
*[IPOAJIEBATH CPOK MOJIB30BaHHS JOKYMEHTAMMU;
*o0pamaTses 1S pa3peleHus KOHQIUKTHOH CHTYallHy K THPEKTOPY KOJUIeKa.

Ionvzoeamenu dubaruomerxu obazarwvt codbmonars [Ipasuna nonszoBanus GuOIHOTEKOH.



